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12 April 1963

CONFIDENTIAL

COMPTROLLER INSTRUCTION NC. 95 - Revised

sUBJECTI : QGeneral - Mvances from Other U. 8.
Goverrment Agencies

Specific - Procedure for the Accounting
aud Reporting of

RECISION :‘Aomptmller Tastruction No. 9 -~ Revised,
dated 9 March 1956

‘Gomptroller Tustruction No. 95, dated
10 Mareh 1961

(Asterisks indicate new or revised peragraphs)

* 1, PURPOSE

This revised Instruction amends the sccounting and
reporting procedures for advances received from other U. 8.
Govermment sgencies for goods or services to be furnished to
then to make more specific the detsll in which the accounts
are to be malntained and reports prepared.

* 2. GENERAL

Funds received as an advance from another agency must
be maintained in the accounting records In a meunner which will
permit prompt aund accurate reporting to the advancing agency
on the status of the advance. The prescribed accounting treat-
ment is to record any such advence as a liebilibty to the advancing
agency. When costs are incurred an amount equel thereto will be
recorded as & reduction of the lisbility te the advancing agency.
Total costs will represent expenditures of "G" account funds and
indirect costs (e.g. value of property issues). Recovery of
indirect costs will be recorded as reinbursements to the Agency's
appropriation.

3. SCOFE
The responsibilities and procedures set forth below pertain

only to workiug fund sdvances received from other Govermment
agencies. All amounts received from other Government agencies
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as payments for goods ox szvvices perviously provided shall
be recorded as a direct reiwmbursement to the appliceble
appropriation yesr accounts.

L.

-

RESPONSIBILITIES
Fiscal Division
The Fiscal Division shall be responsible for:

(1) De;positing the advances with the U. 8. Treasury
. as recelved.

(2) Esteblishing eppropriate subsidiary liasbility

. - accounts by advaneing agency appropriation
symbol to reflect this Agency’s liasbility for
funds recelved. If funds are received from
the same advancing sgency appropriation symbol
for more than one project or activity, a separate
subsidiary record will be maivtained for each
such project or activity. A series of advances
from the ssme appropriation symbol for the same
projeot or actlivity will be recorded on a single
subsidiary record.

(3) Recording the reduction of this Agency's llability
, on the basis of guarterly reports of costs incurred.

(%) Rendering guarberly reports on the status of advan-

~ . ces recelved from other agencies for each project
or activity (by appropriation symbol if an advance
i1s made from more than one approprlation account
for a single project or activity) to the Assistant
Comptroller and to the Budget Division.

Finance Division

The Finance Division shall be responsible following the
end of each querter for forwarding to the Fiscal Division
a copy of the confidentisl Ffunds allotment run and the
property lesue run for "G" account allotments.

Budget Division

The Budget Division shall be responsgible for:

(1) Assigning allotment number(s) for each project or

sctivity for which advances are received from other
Govermment asgencies.

g% "{“ZA! SW

Approved For Release 2000/08/04 : CIA-RDP78-05244A000300010002-2

!



|

Approved For Release 2000/08/04 : CIA-RDP78-05244A000300010002-2

(2)
(3)

* (4)

* (5)

* (6)

ONHDENTIAL

Issulng allotment advices and, if eppropriate,
property requisitionlng authorizations.

:nunm
e ”-4?“"

5 b RET

Determining and initiating approprlate adjustments
of allotments and requisitioning authorizations
for indirect costs incurred against the "G" accounts.

Igsuing written requests to the Fiscal Division to
record "Estimeted Recelpts for Allotment," specify-
ing the related "G" account allotment number, in
those cases where property to be issued willl require
a sufficient amount of direct procurement to necesw
sltate a concurrent incresse in the procurement
allotment for the Agency component concerned.

Maintalning follow up actlion to assure cancellation
of any excess of emounts esteblished as "Estimated
Recelpts for Allotment” under the immediately pre-
ceding paragraph when indirect cost charges sgalnst
the particular account are complete and have been
recorded in the financisl records.

Submltting a report to the Bureau of the Budget
following the end of each quarter on the status of
advances received from other Govermment agencies.

d. Assistant Comptroller

The Assistant Comptroller shall be responsible for:

* (1)

(2)
* (3)

(%)

Determining for each separgte new project or activity
for which advences are to be received, in collaboration
wilth the appropriate officlals concerned:

(a) The specific scope of actions to be taken on
behalf of the other Agency for which obligations
and expenditures wlll be charged to the advance.

(b) The total dollar amount of advances to be
received for the project or activity.

Arranging for the receipt of advances from other agencies.

Transmission of reports to other agencies on status of
advances from them.

Arranging for the disposition of unobligated balances
of advances.
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* 5. EFFECTIVE DATE

The emendments of procedures required by this revision
are effective for advances received for projects or activities
undertaken after 1 July 1962. The requirement (paragraph ha(l))
for Fiscel Division preperetion of quarterly reports on the . ..
status of advances received shall be applicable only to advences
received for projects or activities undertaken after 1 July 1962.

6. PROCEDURE
a. Processing of Advances
(1) Assistant Comptroller shall:

* (a) Upon recelpt of advences from other U, S.

- Govermment agencies essign a basic account
number to identify the Government agency
making the advance, the appropriation from
which the sdvance l1s made and the particular
project or activity for which the advance is
received.

* (b) ‘Tremsmit the check and appropriate supporting
- document to the Fiscal Division under cover
of a memorandum containing:

1 the amount of the advance,

2 the appropriation number and title
from which the funds were advenced,

the basic account number assigned,

=

and the cryptonym assigned for internal
Agency use to identify the project or
sctivity.

(c¢) Forwsrd a copy of the ebove memorandum to the
Budget Division for its use in issuing necessary
gdvices.

(2) Fiscal Division shall:
% (a) Deposit sdvences received from the Assistent
- Comptroller, and record them in the accounts in

accordsnce with the Chart and Description of
Accounts, Fiscal Division.

- b .
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~ b. Allotment of Funds
(1) Budget Division shall:
__ (a) Upon notice of receipt of advances issue any
necessary "G" allotment advices.
(b) Determine whether indirect costs will be
. . incurred and issue the necessary "G" requi-
sitioning suthorities.
- ¢. Obligations and Costs
Obligations and costs shall be recorded against the "G"
accounts in the seme menner as for regular Agency appro-
pristion accounts.
- , d. Reporting and Accounbting for Advances
(1) Fiscal Division shall:
* (a) Following the end of each guarter, determine
- the total direct costs during the quarter
chargesble to each vouchered fund allotment
o number relating to advances in account 318.

¥ (b) PFollowing the end of each quarter, upon receipt
- . . ZTrom the Finance Division of the confidentlal
funds allotment and property issue runs for the
"G" account allotments, determine the total
direct end indirect costs during the gquarter
charged to each such allotment; effeect entries,
o as prescribed by the Chart and Description of
- _ Accounts, Flscal Divislon, to adjust the asset,
lisbility eand budgetary accounts for the combined
cost activity for the gquarter as recorded by the
Fiscal and Finance Divisions. In effecting the
reimbursement to the appropristion entries for
) — indirect costs, appropriate recognition will be
: given to whether an "Estimated Receipts for
Allotment"” entry may have been recorded in
enticipation of substauntisl property transactions.

* (c) After quarterly entries have been recorded, prepare

‘ an original and four copies of & report in a for-
mat as described in Figure 1 for each dgency for
which advances are recorded in account 318. This
report will reflect separate data for each advance
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(2)

(3)
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for which a sepsrate subsidisry record i1s
maintained in account 318, grouped by appro-
priation number end title from which the advances
were made. The project number will be the last
four digits of the baslc number as assigned by
the Agslstant Comptroller. The data reported
for each advance will include the cumulative
total sdvanced as of the date of the previcus
report, the date and amount of each advance

- deposited during the current quarter and the
cumulative totael advanced as of the end of the
quarter. "Total Expenditures" shell represent
cumulated direct and indirect costs as of the
end of the guarter, "Unliquidated Obligations"
shall represent the sum of unliquidated funds.
obligations end unfilled property requisitions.

(d) Forward original and one copy of the report

) described in Figure 1 to the Assistant Comptroller
and forward one copy to the Budget Division for
its use. -

(e) Retein one copy in the Fiscal Division's files.
Fihance Division

Following the end of each qusrter, forward to the

Fiscal Division & copy of the confldentlel funds
allotment run and the property lssues run for the

"G" account allotments (allotments identified with

& "T" in the second position of the allotment number).
The Finance Division will annotate the property issue
run for each allotment based upon the Summary Obligstion
and Property Requisition Reports received for the allot~
ment to reflect cumulative property requisitions and
unfilled requisitions.

Assistant Comptroller

(a) On the basis of reports of the status of advances

, from other agencies (Figure 1) received from the
Fiscal Division prepare reportsiln an appropriate
format and forward to the other agencies, as required.

(b) Retain copies of the reports in the Assistant
Comptroller's files.
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e, ﬁisposition of Unobligated Balances of Advances

* (l)

* (2)
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When it is determined by the Assistant Comptroller
that the purpose for which the asdvance was received
has been fulfilled and that no sdjustments resulting
in increased obligations will be incurred, appro-
priste disposition shall be made of the unobligated
balence.

When the disposition to be made of the unobligsted
balence is determined, the Assistant Comptroller
shall prepare a memorandum to the Fiscal Division
requesting that a check be drawn. The memorandum
will include wmailing instructions for the check;

a copy of the memorsndum shall be furnished to the
Budget Division for ifts use in determlning necessary
ellotment adJustmenbs.

Deputy Comptroller
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TATUS OF ADVANCES FROM
® L . Agency Rame
As OF
Appropriation Fember and Title
i - igated Balance
’ Total Unliquidated Tnobliga
Tner. ?Ag.te 22 Amzd Expenditures Obligstions of Advance
Number vanc Gvance :
H 3 - %
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